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INSTRUCTIONS FPOR COMPLETION OF BEGINNING
DEPRECTIATION SCHEDULE

The BEGINNING DEPRECIATION SCHEDULE is completed once during the year
of initial enrcllment. The information reccorded on this form corresponds
to the cooperator's most current depreciation schedule oxr that schedule
filed at the end of the last calendar year. Items that became fully depre-
ciated last year and those that were disposed of befcore the beginning of
this year should not be entered on this form.

General

Fach cooperator needs a minimum of one BEGINNING DEPRECIATICN SCHEDULE
get which includeg three pages. One page 1ls for Machinery and Eguipment,
one is for Depreciable Real Estate, and the other is labeled Purchased Live-
stock Held for Dairy snd Breeding. Additional sets may be needed for extra
copies or for space for additional entries.

1., Heading

Complete the heading on each page used. The name and farm number
must correspond to those used on your FARMERS DATA SHEELS. DPages
ghould bve numbered consecutively and dated for reference purposes.

2. Inventory Number

Assign consecutive inventory numbers within the following desig-
nated ranges; Machinery and Equipment 1000 through 1998; Depreci-
able Buildings 2000 through 2598; Fences, Silos, Storages, Tile
Drains 3000 through 3998; Livestock LOCO through 5998; Trees and
Vines 6000 through 6998. For information on assigning inventory
numbers o grouped items see Specilal Instructions for Livestock
Entries on page 3.

3. Descriptlon

Print the description for each item using no more than 15 spaces
for letters, numbers and spaces between words. It will be neces-
sary to abbreviate most descriptions. For information on record-
ing the number in a group of items see Special Imstructions for
Livestock Entries on page 3.

4. New or Used When Acquired

When the information is availlable indicate the item was new by
printing N, or used by printing U in this column. Ignore this
information on the livestock page.

5. Date Acquired

Inter the year and menth the item Waé acquired using two digits
for each, (i.e., 69, 02 for February 1969). Round off to the




10,

1.

negrest full month. The month recorded will be counted as the
first month of depreciation.

Examele: A milk line and milking equipment wag pur-
chased on July 15, 1969. Since it was owaed
more than cne-half of the menth of July the
date to enter is 69, 07. This entry is shown
on page 6, inventory number 1021. If the
purchase had been made on July 17, the date
of entry would have been 69, ©8.

When theve is ne information on month acquired, assume it is 0L
unless prior depreciation claimed indicates otherwisge.

Original Cost or Boot Plus Adjusted Basis of Trade-In

This is the total cost basis of the item when acquired. It is
the amount paid or ceontracted to pay plus the adjusted tax basis
of any trade-in. Round off to nearest dollar. Do not record
cents.

Salvage Value

Report any salvage value taken on items., Round off to the
nearest dollar.

Method of Depreciation

The depreciation program offers three aliernative depreciation
methods; straight line, double declining balance (twe times
straight line rate), and declining balance (one and one-half
straight 1line rate). Indicate the depreciation method used
for each item using a 1 for gtraight line, 2 for double de-
clining balance and 3 for one and cne-half declining balance.,

Years of Life

Enter the years of expected iife for each item ﬁsing two digits.

Example: An expected life of five years would be entered
as 05,

Additional lst Year Depreciation Claimed

Report the amount of additicnal first year depreciation claimed
cn each item. Round off to the nearest dollar.

Investment Credit Claimed

Report the amount of federal investment tax credit claimed and
the amount of New York State investment tax credit claimed on
each item. Dollars and cents may be entered in each of these
columns. If you know investment credit was claimed on an item
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but have no record of the amount, recalculate the original

claim and enter it in the appropriate column.

Depreciation Prior to January 1, 1069

This colwm is provided for your convenience. Most tax de-
precistion schedules will contain this information but will
not show a total of prior depreciation to date. FEnter de-
preciation claimed or allowable prior to January 1, 1969.
This column should include the amount of additional [irst
vear depreciation claimed prior to last year. Round off to
the nearest dollar.

Depreciation Teken 1969

This column is also provided for your convenience. Enter
the amount of depreciation claimed or allowable last year.
This will correspond to the annual depreciation rate plus
any additional first year depreciation claimed last year
unless the item was owned only part of the yesar. TItems that
became fully depreciated or were disposed of during 1969
should not be entered on this form.

Total Prior Depreciation

Enter the total amount of depreciation claimed or allow-

able prior to January 1, 1969 for each item. Obtain this
figure by swming the previous two columns. Round off to
the nearest dollar. :

special Instructions for Depreciable Real Estate

Deprecisble real estate is not eligible for additional first
year depreciation. Nothing should be recorded in the blank
column.

Only fences, silos, certain storages and drain tiles were eli-
gible for federal investment tax credit but all facilities
used in farm production are eligibile for the New York State
investment tax credit.

Special Instructions for Livestock Entries

Grouped Ifems

Groups of livestock may be entered if they appear as a group
on the present depreciation record. Enter the appropriate
range of inventory numbers in the Inventory Number colummn.




Enter the number of items in the group in the first part of
the Description cclumn. Use no more than 12 spaces for the
remainder of the description.

Example: Your deprecistion schedule shows a group
of three grade heifers purchaged on July
10, 1969, The entry should appeer as
shown in the last example on page 6 of
this manual.

2. Do not use the blank coclumndg. Information regdrding new or
used and investment credit does not apply to livestock.

Checking for Correctness of Entrieg

The Electronic Accounting Program Depreciatlon Schedule is based on
the beginning depreciation information provided by the farmer. The ac-
curacy and reliability of the final product is affected directly by the
correctness of the input data. Ir checking for correctness on the BE-
GINNING DEPRECIATION SCHEDULE form, special attention should be given to
the following areas.

1. Dabte Acguired

The date of acquisition is one of the important parts of the
formula used to determine how long the item is eligible for
depreciation. An incorrect date could cause the program to
"eut off" an item before its intended useful life actually
expires. Check the date and the years of 1ife against prior
depreciation claimed to reveal errors,

2. Method

If one of the decliining balance methods is being used a care-
Tul check may be necessary to determine if it is double de-
clining balance {(two times the straight line rate), or one
and one-half declining halance (one and one-half times the
straight line rate).

3. TInvestment Credit Claimed

Enter the amount of investment credit claimed on an item in
the year of ascquisition, not the amount of investment credit
actually used to offset taxes in that year.

%, Deprecietion Prior to January 1, 1969

If prior depreciation claimed 1s less than allowable depre-
ciation for the indicated time period and rate, record the
aliowable depreciation. If prior depreclation claimed is
greater than that allcowable, record that actually claimed,



Depreciation for 1969

If prior depreciation claimed is less than allowable deprecia-
tion for the indicated %ime periocd and rate, record the allow-
able depreciation. If prior depreciation claimed is greater
than that allowable, record that actually claimed.

Example Entries

Te following two pages contain examples of BEGINNING DEPRECIATION
SCHEDULE entries made by Mr. N.Y. Farmer and the Cooperative Extension
Farm Management Specialist in his county.

The follcwing areas and items were checked for accuracy after the
schedule was completed: :

1.

Fntries in the Date Acqguired column correspond to
the informaticn available from prior depreciation
records and '"check out" with prior depreciation
claimed. : '

Values in the Cost column represent the total cost
bagis of each item when acquired by Mr. Farmer.
When an item was acgquired through a trade, the ad-
justed tax basis was included.

Additional lst Year Depreciation was only claimed
on s few items. This is the farmer's option. The
additional first year depreciation claimed is also
included under Depreciation Prior to 1-1-69.

A1l Investment Credit Claimed is entered even though
some may nave been used in latter years.

Deprecistion Taken 1969 is the annual rate for all
iteme except those acguired during the year.

Total Prior Depreciation is a total of the previous
Two columns.




BEGINNIWNG DEPRECTIATION | NEW YORK STATE COOPERATIVE

SCHEDULE . : MANAGEMENT ELECTRONIC
Machinery & Equlnment-. o o i
Inven. Description N=new Date Orig. cost
Numbex ise no more U=used Acquired or boot plus Sal-
1000- N | than when adj. basig vage
15 spaces Acquir. Yr. | Mo. df trade-in value
000 \ <G00 B Trackrr | U e | ol | /800 —
1001 | Covn Planter u ¢ | ol 200 —
1 /002 |8 Bt Blpw AN Lt | ol | Hsp -
L0/ | Apex Baler N leg Lo Qoo | —
[0(6 | Frmeo Spreager| Al ¢g_| 07 g00 | —
018 | Top_pow +vact-| N e | 041 3800 =
(02 | Bute tank | Al__| 61 | of | 4am | so0
2020 | &7 Auty Yors | U & | o | /500 —
| /02/ M& le s, {%u,(b /(/ ¢7 07 [R200 p—
‘Depreciable Real Estate
2000 | Dairy Bara U Lo | T000 | —
200! | Mef Barn U o | o | w000 | —
2002 | Mysc Buildgs | U i O | /000 —
2003 | Ten Hpuse | U Gh| o | Aopp | —
2008 |Milk House | N 61 | O | <2500 —
3000 | Silp _t0xe0 |__N 68 | 07 | _cx00 —
' _’ﬁ’_,,_——“‘f ﬂﬂ,ﬂa*”"

Purchased Livestock Held
for Dairy or Breeding

2000 | | Black Cow| 65 | 07 | oo /00
HOo0U | |Lhite tHet _les ip7 ) 3 100
%?gf%afz (ow Jb | 68 | ol | 500 100
P05 |03\ Cde He5| 102 To7 T 900 300

1/ Other depreciation methods: 2 = double declining balance, 3 = one and



EXTENSION FARM BUSINESS Page Number _ /
ACCOUNTING PROGRAM Date ) ~45-T/)
Fanrmer . Farm Number o2/~ A7~ 333

Depreciation Information

Method | Yrs. | Ada'1 1st Invest. Credit 'Deprec. . Deprec. Total
1=SL | of Yr. Deprec. (laimed Prior to taken prior
life claimed Fed. NYS 1-1-69 1969 Deprec.

/) - L2100 -t 200 /F0 L0880

08 — 28 |/ + 250 90 300

[0 — 3/ | o5 | 45 | 27

08 G20 MM | /200 | 223 | /433

25 — /8 W7 -+ D60 L00 120

/0 — Qoo+ | /733 A3 | /46

/0 J00 25000 1| /952 YD | 2362

04 — %3 Yo — 30 S00

D 4 o240 | | e 288 | _o288

750 | 350 |00
¢67 | /33 | Koo

/5 s
/0 -

- 500 /00 @00
-\ /000 o200 200

— T T T

~ 0 I~ L \\\ | /ﬂgd ~M~~ \\ </ . %é 8 \f ~~NNKR R

on —
> —t - | 625 . | /25 750
20 _ S P71 ) ) s ol BN 7/ W <. v A N iy A
L [
~ [ — [ T
n& | — | /0 L0 | 8270
Db | — - /40 Yo | 180
sl — /20 | 04
05 — — &0 (o)

one-half deélining balance.



INSTRUCTIONS FOR ENTERING THIS YEAR'S
CAPITAL TRANSACTIONS

The short depreciation form entitled This Year's Capital Transactions
is to be used to report capital transactions cccurring during The current
tex year. It should be completed and gubmitted esrly in December. This
form can also be used to report changes in or additions to depreciation in-
formation after tax management decisions are made at the end of the year.
Instructions for using the form for this purpose are on page 13. The
trensactions recorded on this form should correspond to capital trans-
actions reported in the cooperators monthly electronic accounting reports.

General

There are three pages included in this set of forms. The First page
is for Capital Sales and Other D1$p081tlons occurring during the year. The
second page is for Capital Purchases. DPage three is provided to record
information on the acquisition of non-depreciable farm property and prop-
erty acquired through gift or inheritance. Use as many of these forms as
necegsary to enter 211 transactions.

Heading

Complete the heading on each form or page used. The name
and farm number must correspond to those used on FARMERS
DATA SHEETS. Pages should be mumbered consecubively and
dated for reference purposes.

Capital Sales and Other Dispositions

Enter all capital sales or other dispositions that cccurred during the
year. Reflfer to transaction code 1-2 items on your monthly electronic ac-
counting reports. The order of capitel transactions listed in the elec-
tronic accounting operating statement is gimilar to the order of 1tems on
this form. :

1. Depreciable Livestock

Enter all cows, bulls, heifers and other livestock that were on
the beginning depreciation schedule and were sold, traded; died,
eaten cr given away during the.yesr.



Inventory Number or Numbers - Enter the inventory number of the
animal disposed of. This number must be the same as the one
originally assigned to this animal. When the animal or animals
disposed of are part of a group, use the appropriate number or
range of numberg from this group to identify animals disposed of.

Number Sold - Use this column only te identify the mumber of
animals dispoged of from a group. Always use two digits in this
codumn.

New Description - Use this column only for the new identifica~-
tion of a remaining group of animals. When animals are removed
from a group, the number remaining in the group must be changed.
The letter description may also be changed.

Example of Partial Group Disposal - Mr. Farmer slaughtered one of
the grade heifers purchased in July, 1969 during September 1970.
The correct entry is shown as inventory number 005 on page 1k.

Disposal Date - The depreciation program will count the month
you enter in this column as the last month for depreclation on
thig item. Therefore, if an item is disposed of before the
fifteenth day of any month enter the previous month in the ap-
propriate column, If an item is disposed of after the fifteenth
dzy enter that month in the disposal date column.

For example: Inventory number L4005 on page 1 was
slaughtered on Sepbember 19th. The
heifer was in the herd more than cne~
half of the menth of September and 09
was enbered in the disposal date col-
n .

Disposal Code ~ Enter the code number that represents the method
of disposition used. FEnter 1 for items sold, 2 for items traded,
3 for items lost (include casualty losses), 4 for livestock that
died or were eaten and 5 for items given away.

Amount of Sale - Use this column to enter the net amount re-
ceived for items gold (sale price less selling costs).

Depreciable Machinery, Equipment and Real Estate

Enter the inventory number, disposition date, dispositicn code
and the amount of sale for all items disposed of during the

year that appeared on last year's or the beginning depreciation
schedule. All instructions pertaining to capital sales of de-
precieble livestock on this page, except those related to grouped
items, should be followed when making machinery disposition
entries. ‘
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3. Other Farm Real Egtate and Machinery Not on Depreciation
Schedule

Use this section to report information om the disposition of
farm assets that will affect the year-end farm business sum-
- wary but will not affect the tax depreciation schedule.

Caplital Purchases and Obther Acquisitions

Enter all capital purchases that occurred during the year. Refer %o
transaction code 2-2 in your monthly electronic accounting reports.

1. Depreciable Livestock, Depreciable Real Estate, Farm Machinery
and Egquipment ]

List all items individually except livestock which may be
grouped. For depreciation guidelines refer to page 17.

Inventory Number - Assign unused inventory numbers that are
set agide for the various classes of property. Use 1000
through 1998 for machinery and equipment, 2000 through 2998
for buildings, 3000 through 3998 for fences, silos, grain
storages and tile drains, BO0O through 5998 for livessock,
and 6000 through 6998 for trees and vines. If livestock
are grouped enter the appropriate range of inventory num-
bers. Refer to page 15 for an example.

Description - Enter your description of each item using no
more than 15 spaces for single iteme. Grouped livestock
must be limited to 12 spaces following the number desig-
nating volume.

New or Uged When Acquired - Indicate if the item is new or
- used "with an I for new and U for used. ILeave this column
blank when making livestock entries.

Date Acquired -~ Enter the year and month of acguisitiocn.
The month recorded will be counted as the Tirst month of
depreciation. If an item was acguired before the six-
teenth day of the month, enter the two digits representing
that month., If an item was acquired after the sixteenth
day enter two digits representing the following month.

Example: Inventory numbers 2009 and 2010 on page 15
were purchased on -August 20, 1970. Since
the farm was owned for less than one-half
of the month of August, 09 was entered in
the date acguired column,

The date of acguisition for buildings constructed should cor-
respond to the completion date.
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Cost or Boot Paid - Report the amount paid or contracted to pay
For each item. For items acquired through a trade report the
amount of "boot" you agreed to pay. Enter the total cost of
all animals when livestock are grouped.

"salvege Value - Fnter the amount of salvage velue you wigh

To set aside on each item or the total amount for a group of
livestock.

Method of Depreciation - Tndicate the method of depreciation
selected by entering the appropriste code number. Enter 1 for
straight line, 2 for double declining balance (twice the straight
line rate), 3 for one and one-half declining balance (one and one-
half the straight line rate). When grouping livestock use only

the straight line method. Double declining balance is limited

to new machinery, new buildings and fences, silos, drain tiles,
and grain storages. '

- Years of Iife - Enter the expected years of life for each item.

When livestock is grouped enter an average life for the animals
in the group. ‘

Additional 1lst Year Depreciation - If you wish to claim addi-
fional 20 percent first year depreciation on an item enter Y
for yes. If not enter I for no. Additional first yeer depre-
ciation is limited to machinery and livestock with a useful
1ife of six years or more. It will be coumputed on "boot"
money only.

New York State Tnvestment Tax Credit - Enter Y if you wish to
clgim New York State Investment Credit on any facility used for
production purposes which has an expected life of four years or
more. If not, enter N for no. A facility defined in Websterts
Third New International Dicticnary is:

"Something that is built, constructed, installed or established
to perform some particuler function or to serve or facilitate
some particular end.”

Tnventory Number of Trade - Enter the inventory number or numbers
of ary item or items that were traded-in for the new item listed
on this line. If more than one new item was acguired when an old
item was traded-in, enter the inventory number of the traded-in
item on the appropriate lines and attach an explanation. The
trade-in identified in this column must correspond to one of the
disposal transactions entered under Capital Sales and Other Dis-
poeitions.

Farm Land and Non-Depreciable Buildings

Use this part of the form to report any land or non-depreciable
buildings acquired during the year. This information will not
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affect the tax depreciation schedule but is important for vea
sumpary purposes. Include gifts of farm land and non-depreci
buildings. Report the market value of gifts in the cost colu

Example: Mr., Farmer purchesed a second farm in August of
1970. The total cost was $30,000 which he al-
located te buildings and land. The barn and ten-
ant house were entered under depreciable real eg-
tate. The land is entered in part 2 and is shown
at the bottem of page 15.

Depreciable Farm Asgets Acquired by Gift

Deprecisble Farm Assets acquired by gift or from a descendent sho
be entered under B. Capital Purchases.

1. Depreciable Livestock, Real Estate, Machinery & Equipment

Enter your cost basis for the property received in the cost
colum. You will need to know the property's adjusted tax
basis to the donor, its fair market value and the amount of
gift tax paid ir order to calculate your cost basis. Refer
to Chapter @ of the Farmers Tax Guide for instructionsg.

Example Entries

Page 14 and 15 contain example entries made by Mr. Farmer using tl
short form, entitled This Year's Capital Transacticns.

Page 1l contains several examples of capital sales and dispositict
that occurred this year. Note that all these items appeared on the be-
ginning depreciation schedule on pages & and 7.

Page 15 contains examples of capital purchases made during the yes
The form shown on page 15 is a combination of the last two pages in the
-short Torm packet. The capital purchases are listed in the order Mr. }
found most convenient. Any convenient order is acceptable.

- Bince this form was completed on the first day of December, Mr. F:
made tentative decisions regarding depreciation methods and options. I
referred to the depreciation guidelines on page 17 to determine the apg
priate metheds and options available.
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REPORTING CHANGES OR ADDITIONS TO THIS YEAR'S
. CAPITAT, TRANSACTIONS

The short depreciaztion form entitled This Year's Capital Transactions
3y be used after the end of the year to report changes or additions to
his year's capital transactions submitted early in December. A coopera-
or may find it desirable to change the depreciation information on some
tems for tax management purposes. :

For Example: Mr. Farmer may find that he will have & large
income tax to pay unless some year-end adjust-
ments can be made, He may wish to change in-
ventory number 1023, the 40OC Tractor, to use a
faster depreciastion method. He may also wish
to take cne and one-half declining balance de-
preciation on livestock purchased.

To repori changes in items, record the original entry as it appreared
n the short form submitted in December and enter an X at the left of the
nventory number. Mske the new entry, including all changes, on the line
ollowing the original entry.
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INFORMATION ON SAMPLE REPORT

A sample of the electronic accounting program depreciation report
can be made available to anyone interested. The sample print-out is ¢
year-end depreciation schedule for Mr. N.Y. Farmer and it contains the
preciation data resulting from all the sample entries in this manual.
report includes several fundamental or standard features common to mos
depreciation records used by farmers, It also conbtains additional fee
tures that will be of value to cooperators. Some cf the information
available in the report is listed below.

Standard Features - Print-out of farmer's description, in--
ventory number, date acquired, meke-up of cost basis,
additional first year depreciation claimed, investment
credit claimed, prior depreciation, depreciation to
claim this year, balance left for depreciation, totals
for several columns and types of depreciation to claim
this wyear.

Additional Features - Separate totals for three general
classes of property, & record of New York State Invest-
ment Credit claimed, and megsages indicating when items
are fully depreciated. When an item is disposed of a
message indicates its unrecovered cost, the net loss or
gain and the investment credit tc pay back. A record
of each item's adjusted tax basis and several other fea-
tures are included.
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